CA Transportation EM P LOYM ENT T e 14 09
Commission ANALYST'S INITIALS
OPPORTUNITY |=.-

YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR
PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR

THIS POSITION.

CLASS TITLE POSITION NUMBER TENURE TIME BASE
Supervising Transportation Planner | 696-004-4725-001 PERMANENT Full Time MO1
OFFICE OF LOCATION OF POSITION (CITY or COUNTY) MONTHLY SALARY
California Transportation Commission Sacramento $6,915
SEND APPLICATION TO: o REPORTING LOCATION OF POSITION TO
CA Transportation Commission 1120 N Street, Room 2221, Sacaramento $7,852
1120 N Street, MS-52 SHIFT AND WORKING HOURS
Room 2221 DAYS -
Sacramento, CA WORKING DAYS, SCHEDULED DAYS OFF
Attn: Rosemary Mejia MONDAY through FRIDAY, DAYS OFF: SAT/SUN
PUBLIC PHONE NUMBER PUBLIC PHONE NUMBER POST & BID FILEBY:
(916) 654-4245 () -
SUPERVISED BY AND CLASS TITLE FILE BY
Laurel Janssen- Deputy Director 3/2/15

SELECTION CRITERIA - -

0 SROA/Surplus employees are encouraged to apply.

o0 Transfers, reinstatements, or recruitment from the employment list may be considered. Consideration may be given to
applicants on another Department’s employment list, provided the criteria are met to transfer the eligibility from the
employment list to DGS’ employment list

o0 Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled.

DUTIES

Under the direction of the Deputy Director, the incumbent assists in the development of policies and procedures for the
State’s multi-modal transportation system; assists in the evaluation of current and pending issues for Commission action;
serves as the primary staff support to Commission staff in the development of program guidelines, policies and procedures;
and supports the Deputy Director in the coordination of financial, legislative, and environmental matters of the Commission.
The Supervising Transportation Planner serves as a member of the Policy Staff and participates in high level policy and
planning decisions for the Commission.

ESSENTIAL FUNCTIONS
Statewide Multi-Modal Transportation Planning

0 Assists in the development of Commission policies on statewide guidelines and/or procedures for Regional
Transportation Plans.

0 Reviews and prepares comments for Commission consideration in response to regional transportation plans, the
California Transportation Plan, the State Rail Plan, the State Freight Rail Plan, Interregional Transportation Strategic
Plan, California Transportation Plan, and other related transportation plans.

o Develops policy solutions for Commission consideration in consultation with transportation stakeholders for the initiation
and development of State and Federal legislation that seeks to secure financial stability for the State’s transportation
needs identified in transportation plans.

0 Prepares planning issue memos as needed and new planning areas of Commission policy; and follow-up on procedural
memos to implement new policy decisions.




CALIFORNIA STATE GOVERNMENT ¢ EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS
OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION. IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE
A DRUG FREE WORK PLACE. ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE
THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.
DGS JOB HOTLINE PHONE (916) 322-5990 . CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
GS1T (REV. 1/98) - BPM 03/00

CLASS TITLE POSITION NUMBER RPA NUMBER FILEBY
Supervising Transportation Planner | 696-004-4725-001 CTC 14-09 3/2/15




CLASS TITLE POSITION NUMBER RPA NUMBER FILEBY
Supervising Transportation Planner | 696-004-4725-001 CTC 14-09 3/2/15

Programming & Allocating Funding

(0]

Assists in the development of statewide guidelines for programming and administering new and/or existing programs.
Includes development of Commission policies on statewide programming guidelines and/or procedures for State
Transportation Improvement Program, Active Transportation Program, and/or other programs.

Assists in the review and preparation of recommendations on project readiness and project funding for capital projects,
consistent with statutory and program guidelines.

Responds to requests from and interprets program guidelines for recipient agencies ensuring compliance with program
guidelines and state and federal law.

Advises Caltrans and recipient agencies in programming requirements.

Receives, reviews, and evaluates programming proposals.

Finance & Budget

Assists in the development of policy and methodology for financing transportation programs.

Assists in the development and methodology for estimating revenues available in current and future years.
Participates in the review and analysis of the Department of Transportation’s Fund Estimates, budget and allocation
capacity recommendations, and other financial analyses.

California Environmental Quality Act (CEQA)

(0]

Directs and manages staff in the analysis of routine Notice of Preparations and Draft Environmental Impact Reports,
review of final environmental documents and preparation of necessary documentation to bring the environmental
document forward to the Commission for their consideration.

Presents environmental action requests to the Commission at regularly scheduled public Commission meetings.
Provides environmental technical expertise to the Commission and Commission staff.

Legislation & Coordination

(0]

(o}
(0}

Responds to legislative inquires. Prepares summaries and makes recommendations to the Executive Director/Chief
Deputy Director/Deputy Directors on matters of legislation and legislative policy.

Tracks, monitors, and evaluates legislative proposals and identifies high priority bills of interest to the Commission.
Reviews enacted legislation to determine Commission responsibilities under new or revised laws and coordinates the
preparation of related implementation plans.

SUPERVISION OVER OTHERS

There may be supervision as required

KNOWLEDGE AND ABILITIES

Knowledge of: The planning process and general practices of transportation planning, research methods and techniques
including conducting or participating in planning studies, and contemporary transportation, environmental, land use, social,
economic, fiscal, legal, and political issues; effective public participation techniques; the Commission’s mission, organization,
policies, and procedures; Federal and State laws and regulations; concepts and terminology relating to transportation
planning; sources of funding transportation programs; the Commission’s budgeting process; the Commission’s Equal
Employment Opportunity Program objectives; principles and techniques of selecting outside consultants; principles and
techniques of effective supervision and personnel management; a supervisor’s role in safety, health, labor relations and the
Commission’s Equal Employment Opportunity Program and the processes available to meet these program objectives; and
purpose, organization, the policies of Federal, State, regional, and local transportation agencies; program goals and




CLASS TITLE POSITION NUMBER RPA NUMBER FILEBY
Supervising Transportation Planner | 696-004-4725-001 CTC 14-09 3/2/15

objectives of the Department of Transportation.

Ability to: Gather, compile, analyze, and interpret data; reason logically, basically, and creatively; develop formats to
present and display data; use a variety of analytical techniques to propose solutions to or provide information regarding
transportation problems; develop and evaluate alternatives; present ideas effectively orally and in writing; work effectively
with others as an interdisciplinary team member; establish and maintain effective and cooperative working relationships with
those contacted during the course of the work; conduct studies related to State transportation planning; analyze problems
and develop appropriate solutions; recommend effective course of action; evaluate general planning proposals; work
independently on complex planning projects; organize and direct the work of a staff engaged in a variety of planning
activities; evaluate and monitor the work of consultants; communicate effectively with other agencies, the public, and the
media; effectively contribute to the Commission’s safety, health, labor relations, and Equal Employment Opportunity Program
objectives; provide direction of the analysis of transportation and environmental planning studies.

DESIRABLE QUALIFICATIONS

Awareness and sensitivity to social, economic, and environmental conditions which effect transportation planning; ability to
delegate responsibility to others; ability to inspire the confidence of others; knowledge of Federal and State regulations that
apply to and impact the work of the Commission and the Commission’s mission, goals, programs, and policies; experience
that demonstrates project management skills; demonstrated ability to participate in public forums; represent the Commission
in complex transportation matters and serve in a consulting and coordinating capacity with other transportation professionals
and organizations; demonstrated ability to develop and implement organizational improvements or innovations;
demonstrated ability to effectively apply logic and creativity in decision-making processes; ability to successfully apply
motivational and negotiating skills; excellent oral and written communication skills.

WORK ENVIRONMENT, MENTAL AND PHYSICAL ABILITIES

Professional office environment, business dress, according to current policy.

May require overtime on weekdays and/or weekends.

Ability to work well under pressure; handle changing and competing priorities and deadlines.
Work in a team environment.

Interact well with high level officials.

Ability to travel by land and air to various locations throughout the State.

The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and
physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic
information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious
creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.




